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GENERAL 

Papers and presentations should be English-language reports of previously unpublished, research. For papers 
intended for publication after peer review, please provide contact information for potential reviewers to include in 
the choice of referees.  

MANUSCRIPT PREPARATION FOR PAPERS 

General Format 

Manuscripts must be submitted in both hardcopy and computer-file form (MS Word is preferred) and typeset 
with a font size of 12 or 10- pt, double-spaced with wide margins (1.25-in.), and numbered consecutively. The 
manuscript should contain the following in this order:  

Title Page (Page 1) 

Include the title (in caps), ideally in 10 words or less, the initials and name(s) of the author(s), and the full 
postal addresses for all co-authors with the corresponding author identified with an asterisk. A footnote should 
contain an e-mail address, telephone number and fax number for the corresponding author.

Author Biography (Page 2)
A short author(s) biography (120 words or less) should follow the title page. Include academic and/or 

professional background (perhaps years of experience) and recent initiatives/research that are pertinent to the 
track subject matter. If possible, also include a photo of the author(s)/presenter(s).

Abstract and Keywords (Page 3) 
100-200 words that summarizes the major findings, and 4-6 keywords.

Text (Pages 4ff.) 

The text should clearly convey the purpose of the study, the approach, and the key findings. A conclusion 
should be included that indicates the significant contribution of the manuscript with its applications.  

Footnotes should be identified with superscript Arabic numbers.  

In the text refer to the author's name (without initials) and year of publication (e.g. "Since Peterson (1993) has 
shown that" or "This is the agreement with results obtained later (Kramer, 1994)"

Acknowledgements (optional, start new page) 

Appendix (optional, start new page) 

References (start new page) 

All publications cited in the text should be presented in a list of references following the text of the 
manuscript. The list of references should be arranged alphabetically by authors' names. (See the Elsevier Web site 
given above for details)  

Units 

Use SI (metric) units and international quantities and abbreviations. Include SI equivalents to complement 
values expressed in other systems. 

TABLES, AND FIGURES.  

Do not import the Tables or Figures into the text, rather link them so they may be handled separately. 



Tables 

Tables should follow the references, each table on a separate page, numbered consecutively in the order to 
which they are referred and given a suitable caption. Footnotes to tables should be typed below the table and 
should be referred to by superscript lowercase letters. No vertical rules should be used. Tables should not 
duplicate results presented elsewhere in the manuscript, (e.g. in graphs). 

Preparation of Illustrations 

General points 
• Use uniform lettering and sizing of original artwork. 
• Save text in illustrations as "graphics/outlines" or embed fonts 
• Limit illustration text to these fonts: Arial, Courier, Helvetica, Times, Symbol. 
• Number the illustrations according to their sequence in the text. 
• Use a logical naming convention for your artwork files. 
• Provide all illustrations as separate files and as hardcopy printouts on separate sheets. 
• Provide captions to illustrations separately. 

Produce images near to the desired size of the printed version. 

A detailed guide on electronic artwork is available on the website: http://authors.elsevier.com/artwork

Formats 
• TIFF: Color or grayscale photographs (halftones): always use a minimum of 300 dpi. 
• TIFF: Bitmapped line drawings: use a minimum of 1000 dpi. 
• TIFF: Combinations bitmapped line/half-tone (color or grayscale): a minimum of 500 dpi is required. 
• DOC, XLS or PPT: If your electronic artwork is created in any of these Microsoft Office applications please 

supply "as is". 

Please do not: 
• Supply embedded graphics in your word-processor (spreadsheet, presentation) document; 
• Supply files that are optimized for screen use (like GIF, BMP, PICT, WPG); the resolution is too low; 
• Supply files that are too low in resolution; 
• Submit graphics that are disproportionately large for the content. 

Figures 
Figures should be placed after the tables, numbered consecutively in the order to which they are referred, and 

given a descriptive caption. Photographs, charts and diagrams are all to be referred to as "Figure(s)." Figures that 
are not submitted electronically should be provided in camera-ready form. 

Line drawings: 
Lettering, symbols, and other details should be large enough to remain legible after possible reduction by a 

reduction factor of 2–3, as needed for publication. 

Photographs (halftones) 
Remove non-essential areas of a photograph. Do not mount photographs unless they form part of a composite 

figure. Where necessary, insert a scale bar in the illustration (not below it), as opposed to giving a magnification 
factor in the caption. 

Color illustrations 
Artwork files should be submitted in an acceptable format (TIFF, EPS or MS Office files) at proper 

resolution for publication. (For more detail, see the Elsevier Web site.) 



CLASSIFICATION OF SUBMISSIONS 

Review Process (see Elsevier Web site) 

Copyright 

All authors must sign the "Transfer of Copyright" agreement before the article can be published and ensure 
permissions are obtained for publishing material copyrighted by others. (Please see the Elsevier Web site for 
details.)

Submission checklist 

Ensure that the following items are present: 

• One Author designated as corresponding Author: 
• E-mail address 
• Full postal address 
• All necessary files have been uploaded 
• Telephone and fax numbers 
• Keywords 
• All figure captions 
• All tables (including title, description, footnotes 

Further considerations 

• Manuscript has been "spellchecked" 
• References are in the correct format for this journal 
• All references mentioned in the Reference list are cited in the text, and vice versa 
• Permission has been obtained for use of copyrighted material from other sources (including the Web) 
• Color figures are clearly marked as being intended for color reproduction on the Web (free of charge) and in print 

or to be reproduced in color on the Web (free of charge) and in black-and-white in print 
• If only color on the Web is required, black and white versions of the figures are also supplied for printing 

purposes 

FILE-PREPARATION GUIDELINES FOR PRESENTATIONS 

(See separate document) 


